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ITOJIOXKEHHUE
0 Mepax 10 HeIONYIIEHUIO COCTABJICHHS HEO(PUITUATBLHON OTYETHOCTH
Y WCIIOJIb30BaHUS MOIEIBHBIX JOKYMEHTOB B DeiepalbHOM TOCyIapCTBEHHOM OIODKETHOM
YUpEXKIEHUU HayKu MIHCTUTYTE KOMILJIEKCHOTO aHAJIM3a PETHOHATBHBIX MTPOOIIeM
HaneHeBocTOUHOTO OTAEHeHUs Poccuiickoi akageMun HayK

I. O0wIue moI0KEHUS

1. Hacrosimee Ilomokenue ompenenser mnopsnok jaeictBuii padorHukoB P®HBYH HWacTuTyTa
KOMITJIEKCHOTO aHalii3a PerHOHABHBIX mpobieM JlampHeBOocTOUHOTO OTAeneHus Poccuiickoil akagemun
HayK (mamee — OpraHuzanus) Npd BO3HUKHOBEHMM COMHEHHMH B TOIJIMHHOCTH MPEICTaBICHHBIX
JIOKYMEHTOB.

2. TepMuHbl U onpeneneHus:

- JOKyMEHT — MaTepHaJbHBI HOCUTENb C 3a(QUMKCHPOBAHHON Ha HEM B JII000# (hopme mHpOpMalueit B
BUJIE TEKCTa, 3BYKO3AaMCH, H300pakeHUS M (MJIM) HUX COYETaHMs, KOTOPBIA HMEET PEKBU3UTHI,
MO3BOJISIFOIIME €r0 WACHTU(HUIIMPOBATh, U TPEIHA3HAYCH IS TIepeladyll BO BPEMEHH U B IIPOCTPAHCTBE B
1eNsIX 00LIECTBEHHOTO UCTIOIb30BAHUSI U XPaHEHUS,

- DJIEKTPOHHBIA JIOKYMEHT — JOKyMEHTHpOBaHHas HWH(QOpMamus, MPEACTaBICHHAs B DJICKTPOHHOM
dbopme, TO ecTh B BUJE, NMPUTOJHOM JJSi BOCIHPHUSATHS YEIOBEKOM C HUCIOJIb30BAaHHEM HIIEKTPOHHBIX
BBIUMCIUTENBHBIX MAIUH, a TaKXke i Iepeqadyd 0 MHPOPMALUOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM
i 00paboTKK B MH(POPMAIIMOHHBIX CUCTEMAX

- BK3EMILIAP TOKYMEHTa — 00pasell TuPAKUPOBAHHOTO JOKYMEHTA, UICHTUYHBIN OpUTHHAITY,

- OTYETHOCTh — COBOKYIHOCTb KOJMYECTBEHHBIX U Ka4€CTBEHHBIX IIOKa3aTesel, XapaKTepU3YHOIIHNX
nesaTenbHOCTh OpraHu3anuu 3a ONpeAesIeHHbIN EPUO BPEMEHH.

3. OTYETHOCTh COCTABIISICTCS ISl MTOMYYSHHUsT OpTaHAMH TOCYAAPCTBEHHOM BIIACTH, PYKOBOJICTBOM U
(unu) yupemuTeNeM aKTyalbHBIX CBEIEHUH O TEKYyIeM MOJOXKEeHHH Jel 00 MHGOpMaIMi Mo UTOraM
NESTeNbHOCTH (OTAENbHBIM HANpaBICHUAM JEATEIbHOCTH) Kak OpraHuzaumd B ILEJIOM, TaKk U
CTPYKTYPHBIX OJAPA3ACICHUMN.

4. Bunsl OTYETHOCTH:

- TOCYHapCTBEHHasi, COCTaBJIIeMass Ha OCHOBE YTBEPKIEHHBIX B YCTAHOBIEHHOM MOPSAKE
YHUDUIIMPOBAHHBIX ()OPM M B COOTBETCTBUU C YTBEP)KJIEHHBIMH HOPMATUBHBIMH IPABOBHIMHU aKTaMHU
Poccuitckont Penepanuu;

- BEJOMCTBEHHAasl, COCTaBJisieMas Ha OCHOBaHMM TpeOOBaHM, MHCEM, 3alpOCOB O IMPEACTaBICHUU
MH(OPMaLIUH B CBS3U C OCYIIECTBICHHEM MUHHCTEpCTBOM HAayKH W BbICIIero oopa3zoBaHus Poccuiickoit
Oenepaunu GyHKIUN U TOJTHOMOYMH yUpenuTens;

- BHYTPEHHSs1, pa3paboTaHHas U yTBep:xkaeHHas Opranusaiue.

5. OOs3arenbHBIMH  PEKBU3UTAMH OTUYETOB SBJISIOTCS: HAWMEHOBaHHWE oOT4YeTa (JOKYMEHTA),
HAaUMEHOBAHHME OpTaHM3allUM, HAUMEHOBAHHE CTPYKTYpHOTO TOApa3feNeHus (ecld 5TO OTYEeT WIH
cupaBka o pa0oTe moxpasieneHus), Jara, HOMEp JOKYMEHTa, 3aroJIoBOK IO TEKCTY, MOJIHUCH
OTBETCTBEHHOIO JOJDKHOCTHOTO JMIA, TpUd yTBepKAEHUs (MpU HEOOXOTUMOCTH) WM PE30JIIOLUS
(pemenue)pykoBoauTess Opranu3zaiuu (HayaabHAKA CTPYKTYPHOTO TIOPA3ICIICHHUS ).

6. [Ton HEEHCTBUTENLHBIME TOKyMEHTAMU CIIEAYET IIOHUMATh:

- TOJIHOCTHIO HM3TOTOBJICHHBIE MOJAEIbHBIE JOKYMEHTBHl WJIM TMOJIJIMHHBIE JIOKYMEHTBHI, B KOTOpbIE
BHECEHbl M3MEHEHHUs IyTE€M IOJYUCTOK, JOMHUCOK, HCIPABICHUM WM YHUYTOXKEHHMS 4YaCTU TEKCTa,
BHECEHHUS B HETO JIONOJHUTENbHBIX JaHHBIX, IPOCTABIEHUS OTTHUCKA MOJEIBHOTO IITaMIla WK MeYaTu U
T.II.,
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- (akTuyecku sBIAIONIMECS MOUIMHHBIMU, HO COJEpKAIllMe CBEIEHHUs, HE COOTBETCTBYIOIIUE
nercTBUTENbHOCTH. OHHM COXpPAHSIOT BHEINHHE MPH3HAKM M PEKBU3UTHI HAICKAIIUX JTOKYMEHTOB
(u3roraBnMBalOTCSA Ha O(UIIMAILHOM OJNaHKe, cOoAepKaT HAUMEHOBAaHUS OJDKHOCTEH M (haMuiuu Jui,
YIIOTHOMOUCHHBIX MX TOJNNCHIBAThH), OJHAKO BHECEHHBIC B HETO CBEICHMA (TEKCT, U(POBBIE TaHHBIE)
ABISIOTCS c(hanbcuUIUPOBAHHBIMH;

- BBIJAHHBIC C HApyIICHWEM YCTAHOBJIEHHOTO TOPSAJKAa, TO €CTh B PE3yIbTaTe 3JI0YIOTPEOICHUS
JOJDKHOCTHBIM JIUIIOM CITY>K€OHBIM TOJOKEHHEM HIIM COBEPIIEHUS MM XalaTHBIX ACUCTBUI MpHU BbIIaue
3TOTO JIOKYMEHTA.

Il. leticTBUsI paOOTHHKOB NMPH BOZHUKHOBEHUH COMHECHHI
B MOJYTAHHOCTH TIPEJICTABICHHBIX JOKYMEHTOB

7. Ilpu mpoBepke MOKYMEHTOB HEOOXOAMMO YYUTBIBATh, YTO MOUIMHHOCTh TIPEICTABICHHBIX
JOKYMEHTOB YCTaHAaBJIMBAETCA IIyTEM MPOBEPKHU pEATbHOCTH HMEIOIIUXCA B HUX TOANUCEH
JOJDKHOCTHBIX JIMI] M COOTBETCTBHUS COCTABJICHHS JIOKYMEHTOB JaTaM OTPAXEHHS B HUX OIEpallHid,
nHpopmaruu, GakToB U T.1.

8. JocroBepHocTh uWHpOpMaNWHU, 3aQUKCHPOBAHHOH B JIOKyMEHTax, IPOBEPSIECTCA HU3yYCHHEM
yKa3aHHBIX JOKYMEHTOB M B3aMMOCBS3aHHBIX C HUMH JOKYMEHTOB. 3aKOHHOCTh OTPa)XCHHBIX B
JOKYMEHTaX OMNepaliii yCTAaHABIMBACTCA IIyTeM MPOBEPKH HMX COOTBETCTBUSI 3aKOHOAATEIHCTBY
Poccuiickont denepanuu.

9. [Ipy BOBHMKHOBEHHHM COMHEHHH B TOAJMHHOCTH JOKYMEHTAa PaOOTHUK 00s3aH HE3aMEMTUTEIHHO
COOOIIUTH 00 3TOM CBOEMY HEIIOCPEICTBEHHOMY HAYalIbHUKY.

10. B ciydae BO3HUKHOBEHHSI OOOCHOBAaHHBIX COMHEHHH B TIOMJIMHHOCTH TIPEICTABICHHBIX
JOKYMEHTOB U JIOCTOBEPHOCTH cojeprKalieiics B HuX uHpopmarnuu Opranuzanus o0s3aHa IpeaIpUHATh
MEphI, HAlpaBJICHHbIE Ha YCTPAHEHHWE BO3HUKIIMX COMHEHHA W Ha IMOJyYCHHE JIOTOJHUTEIBHBIX
CBEJICHUH, B TOM YKCJI€ HAlIPaBUTh COOTBETCTBYIOIIUI 3allpOC JIHUILY, BBIJABIIEMY JOKYMEHT.

11. B ciuywyae yka3zaHus B OTBeT€ Ha 3ampoc HWHGOPMALMK O TOM, UTO JOKYMEHT
HE TOATOTaBIMBAJICS M HE BblAaBalCA JHOO €ro cojuep:kaHue HE COOTBETCTBYET JIEHCTBUTEIILHOCTH,
pykoBomuTens OpraHu3alniy IPUHUMAET PEHICHHWE O HAIpPABICHUU COOOIICHUS B MPAaBOOXPAHUTEIbHBIC
Oprasbl O MPU3HAKAX COBEPIICHHOTO MPABOHAPYIICHHUS.

12.  TlpeacraBnennsie B OpraHum3anuio  HEACHCTBHUTENbHBIE  JOKYMEHTHI M (WIIH)
WX KOMHUW HE TOAJNEKAT BO3BPAaTy B CBS3M C BEPOSTHOCTHIO WX BBIEMKH MPABOOXPAHUTEILHBIMU
OpraHamH.



